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A. Locating the Investigator’s Brochure (IB) on the IB interface 
After receiving an email notification regarding an IB distribution, please follow the steps below to access the IB: 

• Click on https://ncrms.niaid.nih.gov to access the NIAID CRMS. 

• Log into the NIAID Clinical Research Management System (NIAID CRMS) using your login and password. 

• If you do not have access to DAERS please contact NCRMS at (240) 778-2517 or CRMSSupport@niaid.nih.gov. 

 

• Click on the EAE Reporting Module icon. 

 
  

https://ncrms.niaid.nih.gov/
mailto:CRMSSupport@niaid.nih.gov
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• If you have full access to DAERS, you will find the IB Notification section at the lower left side of your 
home page. 

 

• The image below provides a closer view of the IB Notification section. 

 

• If you only have access to IBs in DAERS, the IB Notification section will appear after you select the EAE 
Reporting Module icon. 
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B. Acknowledging Receipt of the IB 
• Under the IB Notification section, view the IB notification(s). 

 

 

• Click the Acknowledge or Decline button. 

 

• Read the IB Receipt Confirmation and Confidentiality Agreement that appears in the pop-up window. 



 

This project has been funded in whole or in part with Federal funds from the Division of AIDS (DAIDS), 
National Institute of Allergy and Infectious Diseases, National Institutes of Health, Department of Health 
and Human Services, under contract No. HHSN272201700014C, entitled NIAID DAIDS Regulatory 
Support Center (RSC). 

Page 5 
Version 2.0 
June 2019 

 

 

• Please make the appropriate selection regarding your participation in the study. 

• Select whether you are participating by Confirming that your site will be participating in the study or not 
participating in the study by Confirming that your site will NOT be participating in the study then submit to 
save your selection. 

 

• The image below provides a view of the IB Receipt Confirmation Agreement selection saved successfully. 

 

* Please note that your selection is final and cannot be changed. 

* Please note that the submit button may take a few seconds to update and only needs to be clicked once. 
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* If you incorrectly decline access, you will need to email the RIC (RIC@tech-res.com) to request access, 
which will cause a delay in your IB access. 

* Saving and Printing options will be available after the confirmation window is closed. 
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C. Saving and Printing the IB Receipt Confirmation 
• You will be able to access the signed confirmation under the Acknowledgement Status by clicking on either 

“Acknowledged” or “Decline” on the left side under the IB Notification section. This confirmation can then be 
saved or printed for your records. 

 

• The image below provides a view of the IB Receipt Confirmation Agreement selection once opened 
to print or save. 
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• You will be able to print or save your Declined confirmation by clicking on “Declined” to open the document. 

 

D. Saving and Printing the IB 
• You will be able to access the IB document(s) by clicking on the PDF icon or IB date hyperlink under IB 

Notification section. 

 

• You will not be able to click or access the IB(s) if you choose not to participate in the study. You will also not be 
able to save or print the IB for your records. The IB(s) can only be saved or printed for your records after you 
choose to participate in the study. 

E. Where to Get Help 
• If you have additional questions regarding IBs please contact RIC at RIC@tech-res.com or by selecting RSC on 

the navigation menu. 

 

mailto:RIC@tech-res.com
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